
WEST GOALPARA COLLEGE 

Syllabus on Advance Course in Computer Applications (ACCA) 

 

The college offers six months Advance Course in Computer Applications (ACCA). This 

course will help the learners to enhance their computer skills and will enable them in office 

automation, business as well as in DTP works.  

Course Contents – 

 Computer Fundamentals. 

 Basics of computer hardware & Software. 

 Operating system 

 Microsoft Office (Word, Excel, Power point). 

 Software installation 

 Virus protection and scanning 

 Pagemaker 7. 

 Corel Draw. 

 Photoshop 7. 

 Basic concepts of accounts 

 Multimedia and E-commerce concepts. 

 Internet Browsing and email handling. 

 Worksheets 

 Maintaining ledgers and cash book 

 Balance sheet, profit and loss. 
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WEST GOALPARA COLLEGE 

Syllabus for Self Grooming and Beauty Course 

Duration – 3 Months 

 

Self-Grooming: 

• Types of Skin 

• Identification of Skin 

• Waxing 

• Threading 

• Bleach (Fruit Bleach) 

• Clean up 

• Facials of 3 types fruit facial, gold facial, diamond facial 

• Manicure (herbal) 

• Pedicure (herbal) 

• Henna application on hair 

• Day make up 

 

 

Beauty Courses: 

Theory 

• Skin & structure of skin 

• Types of skin & Identification 

• Proper standing & sitting postures 

• Health, hygiene & sanitization in salon 

• Professional ethics & behavior 

• Threading, eye brow shaping, shapes & angles of eye brow shaping 

• Bleach, apparatus, concept of bleach, precautions & contra indications 

of bleach 

• Theory of facial massage, pressure points & advantages of facial 

massage, 

• Facial steps for facial massage 

• Superfluous hair removal, types of hair removal, 

advantages & disadvantages 

• Manicure, implements, procedure & benefits 
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• Pedicure, implements, procedure & benefits 

• Basic hair cutting, straight cut, u cut, v cut, blunt cut, baby cut 

• Henna application on hair 

• Henna application on hands 

• Hair color, color chart, basic hair coloring 

• Make up, formal make up, day make up, evening make up, party 

make up 

 

Practical: 

• Threading 

• Eye brow shaping 

• Waxing & precautions of body 

• Herbal manicure 

• Herbal pedicure 

• Bleach (oxy bleach, fruit bleach, gold bleach, chocolate bleach & 

full body bleach) 

• Clean up 

• Facial massage 

• Facial massage (fruit facial, gold facial, diamond facial, oxy blast 

facial, glow white facial, tan clear facial) 

• Hair shampooing & conditioning 

• Blow dry 

• Hair cut (Basic hair cutting, straight cut, u cut, v cut, blunt cut, baby 

cut) 

• Henna application on hair 

• Henna application on hands 

• Basic color application 

• Hair high lightening 

• Make up- formal make up, day make up, evening make up, party 

make up 
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Sports Equipment 
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Cultural Programme 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Outdoor Game 




